Revised December 2011

NEW YORK UNIVERSITY

DEPARTMENT OF PSYCHOLOGY
Application for Approval of Research with the Psychology Human Subjects Pool and Other Adults
Please Read the Instructions Before Completing This Application
http://www.psych.nyu.edu/research/guides/ApplicationInstructionsAug10.doc
Study title:       
Unique short name (to appear in the study’s description on the web):        
Date:       
Has this study been previously approved by the University Committee on Activities Involving Human Subjects (UCAIHS)?   FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
 No

If yes, what was the most recent approval date?       
If yes, what was the HS#?       
If yes, what was the name of the project as approved?        
Application for (please check all that apply):
 FORMCHECKBOX 
 Pool for credit

 FORMCHECKBOX 
 Pool for pay

 FORMCHECKBOX 
 Non-pool

Total number of participants requested for this study (both pool and non-pool):       
This study is for (please check one):
 FORMCHECKBOX 
 Funded faculty research
 FORMCHECKBOX 
 Non-funded faculty research

 FORMCHECKBOX 
 Doctoral dissertation research
 FORMCHECKBOX 
 Individually funded pre-doctoral research

 FORMCHECKBOX 
 MA thesis research

 FORMCHECKBOX 
 Undergraduate honors student research

 FORMCHECKBOX 
 Pilot study

 FORMCHECKBOX 
 Other (please specify):       
If externally funded, please supply: 

Sponsor name:
     


Grant title:
     


Grant number:
     

Location of study (must be in Meyer Building, otherwise please justify):        

Principal Investigator (PI)

First name:
     
Last name:
     
NYU office:
     
NYU net email:
     
Office phone:
     
Home phone:
     
Investigator

First name:
     


Last name:
     
NYU office:
     
NYU net email:
     
Office phone:
     
Home phone:
     
Investigator
First name:
     


Last name:
     
NYU office:
     
NYU net email:
     
Office phone:
     
Home phone:
     
Investigator

First name:
Jessica 


Last name:
Thomas
NYU office:
Meyer 402
NYU net email:
j.thomas@nyu.edu
Office phone:
212-998-7874
Home phone:
     
Name of person who will access the subject pool web site: (most senior student or a faculty member): 
First name:
     
Last name:
     
Faculty sponsor, if any (required if applicant is not an NYU faculty member)

First name:
     


Last name:
     
NYU office:
     
NYU net email:
     
Office phone:
     
Home phone:
     
Faculty co-sponsor, if any
First name:
     


Last name:
     
NYU office:
     
NYU net email:
     
Office phone:
     
Home phone:
     

Application for Approval of a Study Using Human Subjects from the NYU Psychology Subject Pool (and Possibly Outside the Pool, in Addition)
Submit this typed.  All investigators and sponsors must sign.  Send a Word file containing this application and separate Word files containing informed consent/assent, parental permission, and debriefing forms to jim.uleman@nyu.edu, to expedite approval.

Study title:        

Unique short name:       
1.
Purpose:  Briefly describe in a clear paragraph or two the motivations and goals of your proposed research. 

     
2. 
Participant composition and recruitment:  State participants' ages, method(s) of recruitment, and population from which recruited.  Frequently, all that is necessary to say is, “Participants are college-age students in psychology courses and are recruited via the http://nyu-psych.sona-systems.com web site.”  State if you plan to use questionnaires included in the battery packet for your study.  If there are ethnic, gender, or linguistic restrictions placed on recruitment from the pool, or if you want to exclude students enrolled in particular courses, please indicate that and provide a strong scientific rationale.  This is because all students in the pool are required, for educational purposes, to participate in studies. Excluding students from some studies makes fulfilling that requirement quite difficult for some students, and thus unfair. Include the number of subjects you plan to recruit from the pool.

     

If you plan to recruit adults from outside the pool, paid or unpaid, describe these procedures in detail, including verbatim statements for contacting volunteers in person, by letter or by email or copies of handouts or flyers.   All recruitment material should make your name and NYU affiliation (e.g., graduate student status and department), the name and nature of the study, the time it will take to participate, any specific inclusion or exclusion criteria (e.g., age, native language, profession, health status), and how to contact you, the investigator, for more information or to participate.  If potential participants will need to be given more information after the initial recruitment, include a Statement to the Subjects that details exactly what potential subjects will be told when they contact the investigator.  All materials should make it clear that participation is voluntary.  State how many participants you expect to recruit from outside the pool.

     
3. 
Sona recruitment advertisement for the pool:  Sona is used by students in the pool to sign up for studies.

Please give a brief abstract (up to 245 characters in length, including spaces): 
     

In addition, please give a detailed description (unlimited length) of your study’s purpose and procedures, as you will describe it on the Sona web page http://nyu-psych.sona-systems.com which permits both a brief and detailed description.  Describe its general area within psychology (e.g., memory, attitudes, group dynamics), so students interested in those areas can choose it.  Also include any inclusion or exclusion criteria, e.g., “Introduction to Psychology students only” or “males only.”  Students visit this page for listings of all approved studies, to choose the studies in which they want to participate, and to sign up for available time slots.  Your advertisement should be clear and not unfairly alluring; competition for signups is intense.  Avoid editorializing with words such as “sexy” and “exciting.”


State the time required only in terms of hours or half-hours and number of credits (where 0.5 credit is awarded for studies of ½ hr. or less, 1.0 credit for studies from ½ hr. to 1 hr., etc.).  Strictly as an alternative to credit, you may offer to pay participants for their participation, but the rate cannot exceed $10 an hour ($5 per ½ hr) except in special cases, and must be stated in units of ½ hr.  This limit on pay rates is to avoid a price war.  Do not lure signups by stating that the required time is less than the credits or payment imply, or post session times that are shorter than the credit or payment implies.  Researchers who violate these fairness-in-advertising rules will have their access to the pool restricted.


If you will be inviting pre-selected students to participate on the basis of the Introductory Psychology Battery, include “By invitation only” in your ad so others do not try to sign up.


When your study is approved, access that web page, and enter your recruitment advertisement (both brief and detailed), exactly as presented below. 
     

If you also plan to recruit pool participants by email or phone, please also provide the text and/or script that will be used, and label it “Script:” below.

     
4. 
Informed Consent/Assent and Parental Permission (see Topic ‘C’ on Application Instructions):  On the Informed Consent/Assent Form and Parental Permission Form that you compose for pool participants, use the templates at http://www.psych.nyu.edu/research/recruit.html.   Indicate what you will tell prospective participants and their parents or legal guardians (if they are under 18) about the study before you request their signed informed consents.  Note that these model forms may not cover all the circumstances of your study, such as the use of deception.  See information at the UCAIHS website for suggestions on how these issues should be handled.  There are three forms, one for participants in the pool receiving course credit, one for paid pool participants, and one for non-pool participants.  All the forms are on department letterhead, which you may tailor to your lab if you like.  You are responsible for giving the appropriate form to each participant.  The signed consent/assent forms (which you keep) will give you a record of how many participants came from each of the three sources.

If a participant withdraws from a one-part study, no credit or penalty is given.  If a participant completes only part of a multi-part study, pro-rated credit is given.  As an incentive to complete a multi-part study, credit may be granted at the end of the study.  

5. 
Confidentiality (see Topic ‘B’ on Application Instructions):  Exactly how will you ensure participants' privacy, and confidentiality of their data?  (If you have participants make up their own code numbers, do NOT use potential identifiers such as their birthdays, complete phone numbers, social security or University identification numbers.)  Where will you store the data, and when and how will you dispose of it later (if you don’t keep it forever), to preserve confidentiality. Note that all data must be kept for at least three years after the completion of the study.

     
6. 
Potential risks of harm and benefits (see Topic ‘A’ on Application Instructions):  Describe any adverse effects on the participants that might result from the experimental manipulations, measurements, or other aspects of your study, and discuss steps to be taken to prevent or alleviate potential negative effects.  Since the results of research are at best tenuous, do not promise benefits unless they are very clear and very direct. Do not confuse incentives, such as payment or gift certificates, with benefits.  But do describe those benefits that do exist, here and on the consent forms.

     
7. 
Procedure:  Briefly describe all of the procedures and experimental manipulations of your study.   Specify what participants will be doing in following these procedures and responding to the manipulations.  Describe how much time participation will require.  Include all questionnaires you will use, whether or not they are published, standard, etc.

     
8. 
Debriefing (see Topic ‘D’ on Application Instructions):  As instructed under Topic D, compose a debriefing statement and include it with this application.  Describe any pre-selection of participants based on the Introductory Psychology battery.  Put it on department letterhead.  If there is no deception, no debriefing is needed for participants from outside the pool.  But you may give non-pool participants a debriefing too, for simplicity’s sake.

9.
Application checklist:  Download the application checklist available on the website, http://www.psych.nyu.edu/research/guides/ApplicationChecklistAug10.doc. Check your application materials against this checklist but do not include the completed checklist with your application.  It is for your use only.  If adult non-pool subjects will be included, also review the checklist on the UCAIHS web site under Forms and Guidance, but do not submit it with your application.
ALL INVESTIGATORS MUST SIGN

Signatures:   ________________________________
________________________________


        Faculty Sponsor



Principal Investigator








________________________________








Investigator








________________________________

                    



           

Investigator








________________________________

                    



           

Investigator

Departmental Approval:  _______________________________________   Date: ____________

